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BOARD OF TRUSTEES
FINANCE AND ADMINISTRATION COMMITTEE

January 16, 2015
9:00 a.m., University Center, Room 214

Agenda

Action Items

11

1.2

1.3

14

Resolution FO1-15
Update of Policy 4.78, Identity Theft/Red Flag Rules

This resolution updates Policy 4.78, ldentity Theft/Red Flag Rules for the
Committee’s review and recommendation to the Board of Trustees.

Resolution F02-15
Rescission of Policy 4.71, Voice Communications

This resolution rescinds Policy 4.71, Voice Communications that is outdated and
no longer relevant to the current technologies used on campus for the
Committee’s review and recommendation to the Board of Trustees.

Resolution F03-15
SSUDF Member Appointments

This resolution identifies new Shawnee State University Development Foundation
Board members and Officers nominated and approved at the November 6, 2014
SSUDF Board meeting for the Committee’s review and recommendation to the
SSU Board of Trustees.

Resolution F04-15
VPFA Retirement and Re-employment

This Resolution is in conformance with Ohio Revised Code notification
requirements of the service retirement and recommended re-employment of a vice
president for the Committee’s review and recommendation to the Board of
Trustees.

Information ltems

2.1

2.2

FY15 Budget Status and FY16 Budget Planning Update (Burke and Boyles)

Quarterly Personnel Actions (Boyles)



3.0

2.3 University Investment Report (Ballengee)

2.4  Capital Projects Report (Boyles)

Education

Greg Ballengee, Controller, and Michelle Finch, Supervisor, Procurement and Bear Card
Services, will brief the Committee on recent additional enhancements to the University’s
automated accounts payable system.



RESOLUTION FO01-15

UPDATE OF POLICY 4.78REV,
IDENTITY THEFT/RED FLAG RULES

WHEREAS, a systematic review of institutional policies has been undertaken at the
direction of the President in order to remove outdated policies, and to modify and update
policies; and

WHEREAS, policy 4.78Rev, ldentity Theft/Red Flag Rules, was last reviewed and
approved by the Board of Trustees on October 1, 2009 and is updated to provide for the
monitoring of these rules to determine the University’s obligations as relates to current and
future business practices;

THEREFORE BE IT RESOLVED that effective January 16, 2015, the Board of Trustees
of Shawnee State University hereby approves Policy 4.78Rev, Identity Theft/Red Flag Rules.

(January 16, 2015)



Shawnee State University

POLICY TITLE: IDENTITY THEFT/RED FLAG RULES
POLICY NO.: 4.78 REV

ADMIN CODE: 3362-4-49

PAGE NO.: 10F1

EFFECTIVE DATE: 01/16/15

NEXT REVIEW DATE: 01/2018

RESPONSIBLE OFFICER(S): VPF&A/CONTROLLER

APPROVED BY: BOARD OF TRUSTEES

1.0 PURPOSE

1.1  The purpose of this policy is to assure Shawnee State University’s compliance
with the Federal Trade Commission’s (FTC) “red flag rules” in the detection,
prevention, and mitigation of identity theft in connection with the opening of a
covered account or transactions involving an existing covered account.

1.2 The University will monitor university operations and adopt appropriate
procedures as required for compliance with applicable “red flag rules”.

2.0 Responsibility for monitoring, developing, and implementing red flag rule requirements
lies with the Vice President for Finance and Administration or the Vice President’s
designated Program Administrator. Program Administrator will be responsible for:

2.1 Determining the appropriate steps to prevent and mitigate identity theft related to
covered accounts in particular circumstances.

2.2 Implementing and promulgating periodic changes to the “red flag rules” program
to address new or revised university operations.

History
Effective: 10/01/09

Revised: 01/16/15




RESOLUTION F02-15

APPROVAL TO RESCIND
POLICY 4.71, VOICE COMMUNICATIONS

WHEREAS, Policy 5.00Rev, Policy on Policies and Procedures, addresses subjects
appropriate for Board approval and directs the President to establish a process for the regular
review of existing Board policies; and

WHEREAS, a systematic review of institutional policies has been undertaken at the
direction of the President in order to remove outdated policies, and to modify and update
policies; and

WHEREAS, the content of Policy 4.71, Voice Communications is no longer relevant to
the current technologies used on campus and the various responsibilities for managing voice
communications, security systems, and data are defined in the appropriate departments’ position
descriptions;

THEREFORE BE IT RESOLVED, that the Board of Trustees of Shawnee State
University hereby approves rescission of Policy 4.71, Voice Communications.

(January 16, 2015)



FOR RESCISSION

Shawnee State University

AREA: BUSINESS AFFAIRS POLICY NO.: 4.71
ADMIN. CODE: 3362-4-42
PAGE NO.: 10F 4
EFFECTIVE DATE: 8/20/90
RECOMMENDED BY: R. Neil Hawk
SUBJECT: VOICE COMMUNICATIONS APPROVED BY:

The University Information Services Department (hereafter referred to as UIS) is charged with the
responsibilities of providing various computing and telecommunications services to Shawnee State
University faculty and staff. This policy outlines UIS's responsibility to the University community in regard
to voice communications.
1.0 Central switch
1.1 Data base administration
Data base administration is provided, tailoring features to the needs of users.
1.2 Equipment
Capacity upgrades are provided as needed. Costs associated with the central
systems, wiring, user connectivity, and telephones are funded through the UIS
budget.

1.3 Traffic analysis

Periodic trunk and network traffic analysis are conducted to detect call traffic
contention as an aid in related decision making processes.

2.0 Installation
2.1 Telephones and related equipment

UIS performs the installation of telephones and related equipment. This includes
personnel/departmental moves, modem lines, and telefacsimile lines.

2.2 Connectivity

Additions, moves, and changes of wall faceplates (telephone connections) are
provided for as needed. Requests for additional lines must be accompanied by
written approval of the departmental budget authority due to monthly
chargebacks for ongoing service.

University Policies and Procedures Manual
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POLICY NO.:

4.71 PAGE NO.: 20F 4

3.0

23

24
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Security alarms

UIS works with facilities personnel (security) in the installation and monitoring
of University alarm systems in regard to connectivity via the University voice
cabling system.

Provisions

All services and equipment outlined herein are provided within established
University standards and are subject to approval by UIS upon submission of
written justification to establish need.

Non-standard components

Any related component which has not been established as a University standard,
including supply of item, training, support, and maintenance is the sole
responsibility of the user. User departmental personnel will be held totally
responsible for any adverse affects that may occur as a result of the
implementation of unapproved, non-standard components. Further, UIS reserves
the right to disallow any such components, but only after careful study and
consultation with the appropriate vendor/s. UIS should be consulted during the
planning stages for any facilities not provided centrally.

Call Data Recording system

3.1

3.2

3.3

Data base administration

Data base administration and maintenance of this system is performed by UIS.
Reporting and chargebacks

Monthly report printing and system "rollover" is performed by UIS. Printed
monthly call accounting reports are provided, reflecting long distance charges, to
all departmental budget authorities as well as to the Office of the Controller for
departmental chargeback purposes.

Departmental responsibility

It is the sole responsibility of the budget authority within each department to
budget for, audit, and control the long distance charges for his/her area.

University Policies and Procedures Manual




POLICY NO.: 4.71 PAGE NO.: 3 OF 4

4.0

5.0

6.0

7.0

8.0

Voice Mail system
41 Data base administration

UIS performs data base administration for this system, to include account
creation and profiles to meet user needs.

4.2 Availability
The University's Voice Mail facility is available to any and all full-time
employees of the University. Since there is no chargeback for this service,
departmental approval is not required. However, UIS reserves the right to
require verification of employment upon employee request for an account.
Training and support
Initial training and ongoing support of the proper utilization central switch features
and functions, telephone handset features and functions, Voice Mail system, and
interpretation of reports from the Call Data Recording system is provided.
Central switchboard operations
Central switchboard operations during University business hours are provided by UIS.
Class of service
7.1 Method of establishment
Class of service is established in two ways: by station and by authorization code
number. (Refer to UIS Procedural Handbook for explanation of "Class of Service"
and method of establishing "Station Class of Service").

7.2 Approval requirement

Requests for authorization codes must be accompanied by written approval of
departmental budget authority.

Incoming collect calls

The acceptance of personal incoming collect calls is prohibited except in emergency
situations, in which cases employees are expected to reimburse the University for such
calls or be prepared to offer proper justification for exception to this policy. Any
individual accepting an incoming collect call is expected to notify the Office of the
Director of UIS within 24 hours of acceptance.

University Policies and Procedures Manual




POLICY NO.: 4.71 PAGE NO.: 40OF 4

9.0

10.0

Telephone credit cards
9.1 Availability

Telephone credit cards may be issued to full-time employees of the University
upon establishment of need and written approval by departmental budget
authority.

9.2 Chargebacks

UIS maintains a record of each card issued and charges for all calls placed
utilizing these cards are charged back to the appropriate departmental budgets.

9.3 Confidentiality
Telephone credit cards or their numbers must not be given to another person
under any circumstances. Employees violating this policy shall personally be
held financially liable for all unauthorized use and lose the privilege of having a
University telephone credit card.
Voice communications security
10.1  Lost cards
Any lost or misplaced "Telephone Access Code Card" or long distance credit card
must be reported to UIS immediately so that the lost number may be taken out of
service. At thattime a new number may be issued.
10.2  Ethics and disciplinary action
10.21 Use of other's confidential numbers
The unauthorized use of another individual's authorization code or long
distance credit card is unethical and any person in violation of this
policy is subject to disciplinary action by the University.
10.2.2  Observance of conversations
Unauthorized observance of telephone conversations of others, by any

means, is unethical and any person in violation of this policy is subject
to disciplinary action by the University.

University Policies and Procedures Manual




RESOLUTION F03-15

SHAWNEE STATE UNIVERSITY DEVELOPMENT FOUNDATION
MEMBER APPOINTMENTS

WHEREAS, as the sole member of the Shawnee State University Development
Foundation, the Board of Trustees of Shawnee State University ratifies Foundation
policies and members; and

WHEREAS, the Shawnee State University Development Foundation
recommended the appointment of new board members and officers at its November 6,
2014 quarterly meeting;

THEREFORE, BE IT RESOLVED, that the Board of Trustees of Shawnee State
University hereby approves the appointment of the following members to the
Development Foundation Board for the term expiring December 31, 2017, and the
election of the following new officers.

Three-year Term:
Dan Cassidy
Ed Daniels

Dr. James Kadel
Dr. Wayne Wheeler

Officers — 2015
President — Mark Morgan

Vice President — Cynthia Jenkins
Secretary — Janice Darnell

(January 16, 2015)



RESOLUTION F04-15

PUBLIC NOTICE OF VICE PRESIDENT FOR FINANCE &
ADMINISTRATION INTENT TO RETIRE
AND
APPROVAL OF RE-EMPLOYMENT

WHEREAS, in accordance with Ohio Revised Code (O.R.C.) Section 145.381; and

WHEREAS, this is public notice per ORC that Dr. Elinda C. Boyles is retiring and is
seeking re-employment, in the same position of Vice President for Finance and Administration.
The retirement date is January 31, 2015 and the re-employment date is February 1, 2015; and

WHEREAS, the notice of Dr. Boyles’ intent to apply for re-employment as Vice
President for Finance and Administration was publically posted on December 1, 2014 as required
by the ORC; and

WHEREAS, the university-wide policy 5.16Rev, President’s Authority, University
Personnel Actions, requires Board of Trustees’ approval of the appointment of University Vice
Presidents; and

WHEREAS, the President recommends approval of this appointment to provide
continuity in the ongoing leadership transition;

THEREFORE, BE IT RESOLVED, that Shawnee State University’s Board of Trustees
approves the reappointment of Dr. Elinda Boyles as Vice President for Finance and
Administration, effective February 1, 2015, at her FY15 salary, and directs the President to enter
into a two-year contract with Dr. Boyles, subject to extension.

(January 16, 2015)



Actions processed through December 23, 2014

PERSONNEL INFORMATION ITEMS

Board of Trustees

JANUARY 2015

Personnel Action Name Employment Status Effective Salary Comments
From To
. Ryan Gamm Assistant Professor, Teacher Education 08/18/14 | $46,625 [Instructor at Miami University 2012-2014; Ph.D.,
Appointments L . o .
Miami University; M.A.T., Miami University; B.A.
Miami University
Barbara Warnock Academic Field Coord/OTA Academic Field Coord/MOT 08/18/14 | $50,425|Lateral transfer for 2014-15 Academic Year
Beck Thiel Nursing Professor/Chair Acting Associate Provost 08/18/14 | $120,000|Internal appointment for 2014-15 Academic Year
Changes of Status Leeann Denning Assoc. Professor Nursing Interim Chair Nursing 08/19/14 $90,263|Internal appointment for 2014-15 Academic Year
Denise Gregory Advising Assistant Veterans & Test Center Coord 11/17/14 $34,782|Internal appointment/promotion
Bob Trusz Interim VP for Student Affairs VP for Student Affairs 11/22/14 | $112,200|Board-approved appointment
Terminations Rebekah Kilzer Library Director 09/12/14 Resignation

Ref: Policy 5.16Rev., President's Authority University Personnel Actions



INVESTMENT COMPANY

U.S. BANK FIXED INCOME MUTUAL FUNDS

U.S. BANK EQUITY MUTUAL FUNDS

U.S. BANK TACTICAL BALANCED MUTUAL FUNDS
AGINCOURT CAPITAL

TAMRO CAPITAL PARTNERS

MANNING & NAPIER

CURRENT MTD TOTAL GAIN/(LOSS)
INVESTMENT FUND BALANCES:

U.S. BANK FIXED INCOME MUTUAL FUNDS
U.S. BANK EQUITY MUTUAL FUNDS
U.S. BANK TACTICAL BALANCED MUTUAL FUNDS
AGINCOURT CAPITAL
TAMRO CAPITAL PARTNERS
MANNING & NAPIER
TOTAL

INVESTMENT COMPANY

U.S. BANK FIXED INCOME MUTUAL FUNDS

U.S. BANK EQUITY MUTUAL FUNDS

U.S. BANK TACTICAL BALANCED MUTUAL FUNDS
AGINCOURT CAPITAL

TAMRO CAPITAL PARTNERS

MANNING & NAPIER

CURRENT MTD TOTAL GAIN/(LOSS)
INVESTMENT FUND BALANCES:

U.S. BANK FIXED INCOME MUTUAL FUNDS
U.S. BANK EQUITY MUTUAL FUNDS
U.S. BANK TACTICAL BALANCED MUTUAL FUNDS
AGINCOURT CAPITAL
TAMRO CAPITAL PARTNERS
MANNING & NAPIER
TOTAL

E§ Shawnee State

UNIVERSITY

INVESTMENT PORTFOLIO PERFORMANCE

FISCAL YEAR 13/14

VALUE AS OF GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) TOTALYTD
JUNE 30, 2013 JuLy AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY JUNE GAIN/(LOSS)
AS OF EOY

S 2,826,942.55 S 31,910.00 $ (32,434.87) $ 41,414.28 S 44,067.90 S (5,258.90) $ (5,007.21) $ 16,097.97 $ 30,575.86 S (1,267.07) $ 10,304.63 S 49,871.60 $ 21,347.55 $ 201,621.74
$ 5,027,381.30 $ 243,230.33 $  (134,360.28) $ 234,760.98 S 217,981.39 $ 122,358.88 $ 127,171.87 $ (241,808.54) $ 272,132.22 $ 40,337.61 $ 44,22822 S 136,867.72 S 114,641.65 $ 1,177,542.05
S 1,426,777.01 $ 32,404.69 S (25,307.22) $ 21,73557 S 36,845.07 S 22,437.20 S 19,247.22 S (19,566.70) $ 37,89543 S 16,828.78 S 11,348.87 S 25,090.16 $ 19,335.89 S 198,294.96
$ 2,790,149.51 $ 13,003.09 $ (16,865.75) $ 23,621.16 S 28,695.54 S (6,411.82) $ (19,078.82) $ 46,364.18 S 16,279.51 $ (7,683.67) $ 27,186.40 S 33,687.09 S (306.05) $ 138,490.86
S 911,013.82 $ 43,77131 $ (14,313.20) $ 50,070.05 $ 21,980.20 $ 22,948.02 S 2,44237 S (40,289.37) $ 51,229.61 $ (11,716.38) $ (67,662.62) $ 9,37353 $ 51,968.74 $ 119,802.26
S 1,481,384.64 S 44,13595 $ (16,888.09) $ 44,174.18 S 31,909.58 $ 6,089.83 S 17,509.36 S (10,332.15) $ 53,357.70 S 4,889.80 S 17,182.20 S 26,140.05 S 27,97430 S 246,142.71

S 408,455.37 S (240,169.41) $ 415,776.22 S 381,479.68 S 162,163.21 S 142,284.79 S (249,534.61) S 461,47033 S 41,389.07 S 42,587.70 S 281,030.15 S 234,962.08 S 2,081,894.58

$ 2,85885255 S 2,826417.68 $ 2,867,831.96 $ 2,911,899.86 $ 2,906,640.96 $ 2,901,633.75 $ 2,917,731.72 $ 2,948307.58 $ 2,947,04051 $ 2,957,345.14 $ 3,007,216.74 $ 3,028,564.29

$ 527061163 $ 513625135 $ 537101233 $ 558899372 $ 5711,352.60 $ 583852447 $ 559671593 $ 586884815 $ 5909,18576 $ 5953,413.98 $ 6,090,281.70 $ 6,204,923.35

$ 1,459,181.70 $ 1,433,874.48 $ 1,455610.05 $ 1,492,455.12 $ 1,514,89232 $ 1,534,139.54 $ 1,514,572.84 $ 1,552,468.27 $ 1,569,297.05 $ 1,580,645.92 $ 1,605736.08 $ 1,625,071.97

$ 2,803,152.60 $ 2,786,286.85 $ 2,809,908.01 $ 2,838,603.55 $ 2,832,191.73 $ 2,813,11291 $ 2,859,477.09 $ 2,875,756.60 S 2,868,072.93 $ 2,895259.33 $ 2,928,946.42 S 2,928,640.37

$ 954,785.13 $ 940,471.93 $ 990,541.98 $ 1,012,522.18 $ 1,035470.20 $ 1,037,912.57 $ 997,623.20 $ 1,048,852.81 $ 1,037,13643 S 969,473.81 S 978,847.34 $ 1,030,816.08

$ 1,525520.59 $ 1,508,632.50 $ 1,552,806.68 $ 1,584,716.26 $ 1,590,806.09 $ 1,608,31545 $ 1,597,983.30 $ 1,651,341.00 $ 1,656,230.80 $ 1,673,413.00 $ 1,699,553.05 $ 1,727,527.35
$ 14,463,648.83 S 14,872,104.20 $ 14,631,934.79 $ 15,047,711.01 $ 15,429,190.69 $ 15,591,353.90 $ 15,733,638.69 S 15,484,104.08 $ 15,945,574.41 $ 15,986,963.48 $ 16,029,551.18 $ 16,310,581.33 $ 16,545,543.41

FISCAL YEAR 14/15
VALUE AS OF GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) GAIN/(LOSS) TOTAL YTD
JUNE 30, 2014 JuLy AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY JUNE GAIN/(LOSS)
End of Month

S 3,028564.29 $ (22,964.54) $ 13,873.79 $ (40,794.95) $ 22,018.55 S (8,558.61) $ (73,916.09) S (110,341.85)
$ 6,204,92335 $ (100,679.37) $ 188,247.24 S (147,747.04) $ 105,050.06 $ 132,007.32  $  (112,648.17) $ 64,230.04
$ 1,625071.97 $ (12,651.87) $ 26,21820 $  (22,954.25) $ 19,313.78 $ 24,472.72 $  (10,677.40) $ 23,721.18
$ 2,928,64037 $ (7,478.21) $ 34,138.73 S (24,940.36) $ 22,446.76 S 21,899.08 S (2,560.38) S 43,505.62
$ 1,030,816.08 $ (71,975.70) $ 42,44582 S (49,588.72) $ 71,38885 $ 7,43427 S 14,975.11 $ 14,679.63
$ 1,727,527.35 $ (24,704.72) $ 3402780 $  (56,823.97) $ 3,02981 $ 2281542 $  (20,199.70) $ (41,855.36)

$ (240,454.41) $ 338,951.58 $ (342,849.29) $ 243,247.81 $200,070.20 $  (205,026.63) $ (6,060.74)

$ 3,005599.75 $ 3,019,47354 $ 2,978,67859 $ 3,000,697.14  $2,992,138.53 $ 2,918,222.44

$ 6,104,24398 S 6,292,491.22 S 6,144,744.18 S 6,249,794.24 $6,381,801.56 $ 6,269,153.39

$ 1,612,420.10 $ 1,638,63830 $ 1,615684.05 $ 1,634,997.83 $1,659,470.55 $ 1,648,793.15

$ 2,921,162.16 $ 2,955300.89 $ 2,930,360.53 $ 2,952,807.29 $2,974,706.37 $ 2,972,145.99

S 958,840.38 $ 1,001,286.20 $ 951,697.48 $ 1,023,086.33 $1,030,520.60 $ 1,045,495.71

$ 1,702,822.63 $ 1,736,850.43 $ 1,680,026.46 $ 1,683,056.27 $1,705,871.69 $ 1,685,671.99
$ 16,545,543.41 $ 16,305,089.00 $ 16,644,040.58 $ 16,301,191.29 $ 16,544,439.10  $16,744,509.30 $ 16,539,482.67 S - $ - $ - $ - $ - $ -




Project

VRCFA Roof Project

(December 31, 2014)

Status of Construction/Renovation Projects through December 31, 2014

Status

¢ Replace roof on the academic wing of the fine arts building.
* New roof will replace original system with a single membrane EPDM system that includes a 20 year warranty.

Projected Funding

Budget Source
$200,000 State
Capital/Local
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