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Tip. Use Form 4506-T to order a transcript or other retum information free of charg€. 566 th6 product list below. You can quickty r€quost transcripts by using
our automated self-help sorvice tools. Pleas€ visit !s at lRs.gov and click on "Get a Tax Transcript-..' under 'Tools" or calt 1-800-908-9946. lf you need a copy
ofyour reium, use Fofm 4500, Roqu6st for Copy ol Tsx Return. There is a fee to get a copy ofyour return,

'la Name shown on tax return. lf a joint return, enter the name
shown first.

Requ$t for Trarccdpt of Tax Rcturn
> lro not sign this lorm unlals all applioablo linos hava bo€n compl.tod.

> Roqueat may bo ,rl€ctod it tho folm is incomplaig or ill€giblo.
infomation about Fonn

1b First socjal Security numb€r on tax Btum, individual tarpaya. idantification
number, or employgr idenlification number (s€€ inslructioml

2b Socond soci.l socurity numbor or indlvidual taxpaygr
Idontiltcalion numboi it lolnt iax rrtum

city, state, and

OMB No. 1545-1872

2a It a joint retum, enter spouse's name shown on tax retum.

name, address (including room, or

4 Previous address shown on the last return filed if different from line 3 (see instructions)

5 lf the transcript or tax information is to be mailed to a lhi.d party (such as a mortgage company), enter the third party's name, address,
and telephone number.

Shawnee State University, Attn: SUdent Business Csnter, 9lO Second Sueet portsmouih OH 45662, 740tr351.42a3
Caution: ll the tax transcript is being mailed to a third party, ensure that you have filled in lines 6 through 9 before signing. Sign and date the form once
you have filled in these lines. Completing these steps holps to protect your privacy. Once the IRS discloses your tax transcript to the third party tisted
on line 5, the IRS has no control over whal the third party does with the information. lf you would like to limit the third pady's authority to disclose your
transcript informatioh, you can specity this limitation in your written agreement with the third party.

6 Tran8cript requestod. Enter the tax torm number here ('1040, 1065, 1 120, etc.) ahd check the appropriate box below. Enler only one tax tonn

a Rgtum Transctipt, which includes most of the line items of a tax retum as filed with the lRS. A tax retum transcdpt does not reflect
changes made to lhe account after the retum js processed. Transcripts are only available for the following retums: Form 1O4O series,
Form '1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Fonn 11205. Retum transcripts are available for the cunent year
and returns processed during the prior 3 processing years. i/ost requests will be processed within 10 business days . tr

b Account Transcript, which contains intormation on the financial status of the account, such as payments made on the account, penalty
assessments, and adjustments made by you or the IRS after the return was filed. Retum information is limited to items such as tax liabilitv
and estimated tax payments. Account transcripts are available for most retums. Most requests will be processed within 10 business days . E

c Rocord ol Account which provides the most detailed information as it is a combination of the Retum Transcript and the Accounl
Transcript. Available for cunent year and 3 prior tax years. Most rcquesls will be processed within 10 business days tr

7 voritication ot Nonfiling, which is proof from the IRS that you did not file a retum for the year. current year requests are only available
atler June 1sth. There are no availability restrictions on prior year requests. Most requests will be process;d within 1o uusiness days . fi8 Fo.m W-2, Form l@9 6orio6, Fofin l@8 seriee, or Form {r98 s6ri6€ t'anscript. The IRS can provide a transcipt that inctudes data frorn
these information retums. State or local information is not included with the Form W-2 informaiion. Ihe tRS mai be abte to provide this
transcript information for up to 10 years. lnformation for the curent year is generally nol availabb until the year after it is filed with the lHS. For
example, W-2 information for 2011, filed in 2012, will likely not be available from the IRS until 2013. t, you need W-2 information for retirement
purposes, you should contact tho Social Security Administration at '1 -800-772-'121 3. Most requests wi be processed within 1O business days E

Caution: lf you need a copy of Form W-2 or Form 1099, you should first contact the payer. To get a copy oI the Form W-2 or Form l O99 filed
with your return, you must use Form 45OG and requesl a copy of your return, which includes all;ttachmants.

9 Ysar or poriod requostod. Enter the ending date of the year or period, using the mn/dd4ryyy format. tf you are requesting more than four
years or periods, you must atlach another Form 4506-T. For requests relating to quarlerly tax returns, such as Form g4l:you must enter

_each 
quatlet ot tax penod sepa.atety. 

| fl / !1 / zoils I t / I / / I / /
Caution: Do not sign this form unless all applicable lines have been completed.

Signaturg of laxpaye(s). I declare that lam either the laxpayer whose name is shown on line 'la or 2a, or a person authorized to obtain the lax
information requested. lf the request applies to a ioint retum, at least one spouse must sign. lf signed by a corporate officer, t percent or more
shareholder, partner, managing member, guardian, tax matters partner, executor, receiv€r, aidministiator, trustee, ;r party other than the taxpayer, I
certify that I have the authority to execute Form 4506-T on behalf of the taxpayer. Note: For kanscripts oeing sent to i ttriro party, this form mu;t be
received within'120 days of the signature date.

E signatory attost3 thal hg/she has rcad the attostation clause and upon so rcading declares lhat he/she
has the authoriv to sign the Form 4506-T. See inskuctions.

Sign
Here

)

)

)

Phone number of taxpayer on Iine
1a ot 2a

For Privacy Ac{ and Paporuork Roduction Act Notico, 6oe pago 2. (R€v. 9-2015)
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