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One-Stop Shop

• Bursar’s	Office,	Financial	Aid	Office,	and	Registrar’s	Office
• Second	Floor,	Morris	University	Center
• Office	Hours

Monday,	Tuesday,	Thursday,	Friday	 8:00	a.m.	to	4:30	p.m.
Wednesday 9:00	a.m.	to	4:30	p.m.

• Contact	Us
Phone: 740-351-4357
Fax: 740-351-3435
Email: sbc@shawnee.edu



Step 1
Free Application for Federal Student Aid 

• 2018-19 FAFSA-has your student filed yet?
FSA ID- www.fsaid.ed.gov
File online- www.fafsa.gov
SSU school code- 009942

• Student completes FAFSA each year. Parent 
“signs” with FSA ID

• Do not pay to have the FAFSA filed. It is free!!



www.fsaid.ed.gov



www.fafsa.gov



Step 2
Verification

• Students selected by the U.S. Department of 
Education

• Submit tax return transcripts, W2 forms, worksheets, 
etc.

• View needed documents on MySSU Financial Aid 
Tab

• SSU must complete verification process-federal 
requirement



Step 3
Review Financial Aid Awards

• Financial Aid will create awards for each student
• Includes federal and state aid for which student is 

eligible

– Grants (if eligible)

– Loans

– Scholarships, etc.



Step 4
Accept Student Loans

• Student	loan	funds	are	accepted	through	MySSU
Click	on	the	following:

• Financial	Aid	Tab
• Select	the	appropriate	year	in	the	drop	down	box	in	the	Financial	
Aid	Awards	box

• View	Financial	Aid	Award
• Accept/Decline	Aid	link	and	follow	instructions



Step 5
Complete Entrance Counseling and Master 

Promissory Note

• Go to 
www.studentloans.gov



www.studentloans.gov



www.studentloans.gov



Step 6
Review Course and Fee Statement (Student 

Bill)

§ Located on MySSU Student Tab

• Click on the following:

– Billing Information (left side of screen)

– Course and Fee Statement (middle of screen)

– Select appropriate term

– Generate my Course and Fee Statement

– View my Course and Fee Statement for the term







The Shawnee State Advantage

Ohio Residents:

§ Semester Tuition and Fees $4177.68

§ Per semester hour= $348.14



Step 7
Complete Financial Aid Authorization

• Required to be able to use financial aid in the SSU bookstore to 
purchase (charge) books or to cover any miscellaneous fees

• Located on the Financial Aid Tab of MySSU

– Click on the following:

• Financial Aid Tab

• Complete SSU Financial Aid Authorization in the SSU Financial Aid 
Authorization Box

• Choose Appropriate Selection

• Submit 



Bookstore Charges

• Complete the Financial Aid Authorization to charge books

• Students with a credit balance are able to charge books against 
their financial aid

– Negative number = credit balance

– Positive number = money owed to SSU

• Bookstore charges begin 2 weeks prior to the beginning of the 
term

– Fall semester dates: August 13 through August 31  



Special Circumstances

• Changes in income since 2016

– Loss of income

– Changes in marital status

– Paid medical bills not covered by insurance

– Parent in college

• Special Condition application located on the Financial Aid 
webpage and MySSU



Using Aid for Summer Semester

• Financial Aid is awarded for fall and spring

• Student may request aid for summer semester

– Request for Change in Distribution Form

– Federal Direct Loan Change Request Form



Important Reminders

• Submit final high school transcript with graduation date

• Students should check their MySSU account and email 
regularly



Payment Due Dates

• http://www.shawnee.edu/offices/student-accounts/payment-plan.aspx

If student has a remaining balance for fall semester after financial aid is applied, payment 
is due on the following dates:

August 1 – 1/4  of balance due by 4:30 p.m.

September 5 – 1/3 of remaining balance due by 4:30 p.m.

October 3 – 1/2 of remaining balance due by 4:30 p.m.

November 7 – remaining balance due by 4:30 p.m.



BankMobile

• Students will receive a package from BankMobile- DO NOT TRASH!

• Log onto the BankMobile site using their personal code included in the 
packet

• Select refund preference

– Direct deposit into personal bank account

– BankMobile Vibe Account



Information Release

• Student completes online through MySSU

– Click on the following:

• Student Tab

• SSU Student FERPA Release (left side of screen)  

• Add New Record

• Enter Information and click Add New Record

• Student should give passphrase to anyone they grant access



Scholarships

• Outside scholarships- may require proof of enrollment

• May have restrictions on what they can be used for



Support

• SSU B.E.A.R. Financial Literacy Program

– Help with budgeting, understanding financial aid options, loan repayment



Questions?


