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Welcome

This catalog contains the key that will
open the doors of your future.

Between its covers, you'll find the history
and mission of Shawnee State, the
academic year calendar, admission
information, degree and graduation
requirements, fees and how to pay them
through financial aid, and information
about many of the Shawnee State people
who are dedicated to helping you become
a college-educated person.

But, best of all, you will find course
descriptions. Each one represents a small
key to knowledge. When the courses are
combined to meet graduation requirements
for a degree, they form a single master
key to a higher quality of life that a college
education brings you.

I strongly encourage you to open as
many doors as possible during your
studies at Shawnee State. Explore.
Experiment. Enjoy. Step into classes
outside your major and into someone
else’s major and become excited about
learning. I challenge you to help us put
you in touch with success!

Jeie O Vel

Clive C. Veri
President




6 — KEEPING IN TOUCH

How to
Reach Us

Mailing Address

Shawnee State University
940 Second Street
Portsmouth, Ohio 45662-4344

Telephone Number
(614) 354-3205

FAX Number
[614] 355=2416

Communication with Shawnee State will be
easier if your first message is addressed to the
officers named below. The telephone numbers
listed provide direct access to those offices.

Academic Assessment Services (Placement
Tests): Learning Center » 355-2499

Admission and Retention: Director ¢ 355-2221

Alumni Affairs: Assistant Director, Development o
355-2284

Arts and Humanities, Department of:
Chairperson ® 355-2300

Arts and Sciences, College of: Dean ® 355-2554

Athletic Center: Athletic Director ® 355-2285

Athletics, Intercollegiate and Intramural:
Director ® 355-2285

Books: Bookstore Manager  355-2418

Business, Department of: Chairperson ® 355-2215

Business Office (payment of bills): Bursar e
355-2279

Cafeteria: Manager ¢ 355-2578

Campus Tours: Director, Admission ® 355-2221 or
355-2557

Career Planning: Director, Counseling and Career
Services ® 355-2259

Center for Integrative Studies: Coordinator e
355-2554

Center for Teacher Education ¢ 355-2451

Clubs and Organizations: Director, Student
Activities ® 355-2217

Continuing Education: Director ® 355-2494

Counseling: Director, Counseling and Career
Services ® 355-2259

Dental Hygiene Clinic ¢ 355-2241

Developmental Education: Director ® 355-2277

Disability Services e 355-2456

Donations, Gifts, Bequests: Director, Development
and Community Relations e 355-2284

Engineering Technologies, Department of:
Chairperson e 355-2224

Financial Aid: Director ® 355-2237

G.R.OW. Program: Coordinator  355-2370

Health Sciences, Department of: Chairperson o
355-2225

Housing: Coordinator  355-2217

International Students: Advisor ® 355-2221

JOBS Student Retention Program: Director »
353-6400

Library/Media Services: Director  355-2323

Mathematics, Department of: Chairperson o
355-2301

Minority Affairs ¢ 355-2276

Natural Sciences, Department of: Chairperson o
355-2301

Orientation, New Student: Registrar ® 355-2262

Personnel, Faculty: Provost ® 355-2260

Personnel, Staff: Director, Personnel o 355-2420

Presidential and Trustee Affairs: President o
355-2289

Professional Studies, College of: Dean ¢ 355-2225

Project Discovery: Coordinator ® 355-2239

Registration: Registrar ® 355-2262

Social Sciences, Department of: Chairperson

355-2234

Student Advising and Retention (STARS):
Coordinator ® 355-2594 or 355-2592

Student Affairs: Vice President  355-2280

Student Employment: Director, Counseling and
Career Services ® 355-2213

Student Newspaper: Editor  355-2278

Student Senate: President ® 355-2320

Student Support Services: Director ® 355-2276

Talent Search: Director ¢ 355-2436

Tech Prep: Director » 355-2281

Transcripts: Registrar ® 355-2262

Transfer Admission: Director, Transfer Placement o
355-2540

Tutoring: Learning Center ® 355-2499

University Center: Information Desk ¢ 355-2545

Upward Bound: Director  355-2439

Veterans Coordinator: Director, Financial Aid ®
355-2237
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Shawnee
State
University:
Past and
Present

In January of 1975, Shawnee State General
and Technical College, created from a merger
of the Ohio University regional campus and
Scioto Technical College, was chartered by the
Ohio Board of Regents to begin operation on
July 1, 1975. The college, then operated on two
campuses, moved to its present location in
1978. By an act of the Ohio Legislature (Senate
Bill 229) on November 4, 1977, Shawnee State
General and Technical College became Shawnee
State Community College. Then in 1986,
another act of the Legislature, put in effect on
July 2, created Shawnee State University. Since
then, the regional state university in south
central Ohio has continued to incorporate
baccalaureate degree programs with the already
successful associate degree programs.

Located on the Ohio River in downtown
Portsmouth, Shawnee State is currently in the
midst of a massive campus expansion plan
that, by the year 2000, will have brought more
than $100 million to the University for new
buildings, landscaping, land acquisition, and
parking.

The campus, which began with a single, five-
story, classroom building, has expanded to
include 15 additional buildings. A master plan
created by Bohm-NBBJ of Columbus, Ohio,
with input from Shawnee State and Portsmouth
area community members, has created the
vision for the institution’s growth. Steps toward
its completion continue today as the University
and community look forward to the fall 1995
completion of the Center for the Arts.

To accommodate the diverse educational
needs of an expanding student population,

Shawnee State’s academic curriculum has
continued to grow. Highlights of the 1994-1995
academic year include the approval of baccalau-
reate degrees in biology, chemistry, fine arts,
history, mathematical sciences, occupational
therapy, and sports studies.

The University now offers associate degrees
in 17 major fields, baccalaureate degrees in 13
major fields, certification in elementary education,
and is in the process of developing additional
majors.

The Continuing Education Department annually
provides learning opportunities to approximately
7000 community participants. Programs geared
toward academically talented young people
have proven more popular year after year, and
Shawnee State’s Dislocated Workers Program
has become a model throughout the state and
beyond.

The University has also grown in importance
and sphere of influence in other ways as well
by offering high quality cultural and educational
events to students and the community at large.

Mission Statement

Shawnee State University—the regional state
university of Southern Ohio—prepares students
for the changing needs of business, industry,
education, and society through its diversified
degree programs. Recognizing the importance
of knowledge, values, and cultural enrichment,
Shawnee State University is committed to
providing an undergraduate education that
fosters competence in oral and written
communication, scientific and quantitative
reasoning, and critical analysis/logical thinking,
To enrich the lives of the community, the
University provides opportunities for continuing
personal and professional development,
intellectual discovery, and appreciation for the
creative and performing arts.

Goals

Shawnee State is a student-oriented university
with a central emphasis on teaching and learning,
Within this context, Shawnee State is committed
to the goals of:

* Offering affordable and accessible four-year
and two-year degree programs and one-year
certificate programs.
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Goals (cont’d.)

« Providing continuously improved learning
opportunities, guided by excellent teaching,
academic advising, and counseling for
students of various ages, diverse backgrounds,
and different needs.

o Offering academic and student life programs
that provide opportunities for intellectual,
personal, ethical, cultural, and social
development. :

« Providing public service in traditional and
continuing education programs to encourage
the development of outreach and cooperative
education efforts.

¢ Coordinating the growth and emphasis of
its programs with long-range plans and the
needs of the regional, state, national, and
international community.

* Responding to the changing needs of society
by establishing appropriate feedback networks
and linkages with practicing professionals,
business, industry, community service
agencies, and other educational institutions.

¢ Providing a stimulating environment for its
students, faculty, and staff that empowers

them to explore their potential. This environ-
ment is strengthened by the collegial
interaction of people within the University
and broader community.

In meeting these goals, all members of the
Shawnee State community are engaged in con-
tinuing professional development that aids
them in becoming better human beings as well
as better educators. This includes scholarship,
which informs all our other activities, along
with creative activities, applied research, and
community involvement. Our efforts remain
focused on providing the highest quality
teaching-learning environment possible.

Enduring Vision
Statements

A plan—especially a strategic plan—describes
a destination. In 1989, the Shawnee State
academic community embarked on a planning
process which recommitted Shawnee State to its
mission and established a set of goals intended
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to implement that mission. The enduring vision
statements presented here, and adopted by the
Shawnee State University Board of Trustees, are
a natural outgrowth of that introspection and
describe “what ought to be”

* Recognizing its emerging role and scope,
Shawnee State University will become
established as THE Regional State University
for Southcentral Ohio with visibility on a
statewide and national level in select
academic areas.

® Recognizing its responsibility to meet the
educational needs of the citizens of the
region, Shawnee State University will provide
a comprehensive higher educational exper-
ience for its students.

* Knowing that its reputation stands on the
quality of its academic programs, Shawnee
State University will establish and maintain
academic programs supportive of a focused
academic mission founded primarily on
technological, career oriented, and professional
programs, including the liberal arts and
sciences, which innovatively address the
needs of the region.

* The continued strong development of
Shawnee State University can only be accom-
plished through constructive collaboration
among all constituencies, particularly those
internal to the University. Such collegial
collaboration can best occur in an environment
in which all members are knowledgeable,
treated equitably, and consider themselves a
true and respected part of the future of the
campus community. Accordingly, Shawnee
State University will act to improve com-
munication and coordination among members
of the university community with a goal of
informed decision making.

¢ Shawnee State University will enhance and
manage the resources available to it in a
manner that facilitates the attainment of its
vision.

Strategies for implementing these enduring
vision statements are included in A View of the
Euture: Guidelines for Strategic Planning at
Shawnee State University, available in the Shawnee
State Library or in the University’s administrative
offices.

Accreditations and
Approvals

Shawnee State University is accredited by the
North Central Association of Colleges and
Schools to offer baccalaureate and associate
degrees and certificates.

In addition, the institution or specific programs
are accredited or approved by the following
agencies:

American Dental Association, Commission on
Dental Accreditation

American Occupational Therapy Association

Commission on Accreditation in Physical Therapy
Education

College Entrance Examination Board

Joint Review Committee for Respiratory Therapy
Education, Commission on Accreditation of
Allied Health Education Programs

Joint Review Committee on Education in
Radiologic Technology

National Accrediting Agency for Clinical
Laboratory Science

Ohio Board of Nursing

Ohio Board of Regents

Ohio College Association

Ohio Department of Highway Safety, Division
of Public Safety Services (EMT-A and
Paramedic training programs)

Social Security Department

State of Ohio, Department of Education

State of Ohio, Department of Education, Division
of Vocational Education

United States Department of Education
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1995-96
Academic
Calendar

Summer Quarter, 1995

May 8
June 15

June 19

June 21

June 23

June 30

July 4
July 5

July 21

July 24

Advance registration opens for
summer and fall quarters
Late registration for summer
quarter

First day of summer quarter—
classes begin (full summer
quarter and first five-week
term);

Last day for 100% refund for
complete withdrawal (full
summer quarter and first five-
week term)

Last day to add a class (first
five-week term);

Last day to apply for pass/
no-credit (first five-week term)
Last day to add a class (full
summer quarter);

Last day for partial refund for
complete withdrawal (first five-
week term)

Last day for partial refund of
instructional fees for complete
withdrawal (full summer qtr.);
Last day to apply for pass/no-
credit (full summer quarter)
Independence Day—University
closed

Last day to drop a class (first
five-week term)

Last day of first five-week
term;

Final exams (first five-week
term)

First day of second five-week
term;

Grades due to Office of the
Registrar by noon (first five-
week term);

July 24 (cont'a.) Last day for 100% refund for
complete withdrawal (second
five-week term)

July 28 Last day for partial refund for
complete withdrawal (second
five-week term)

August 1 Last day to apply for summer
graduation

August 4 Last day to apply for non-credit
(full summer quarter)

August 7 Last day to drop a class (full

summer quarter)

August 9-10 Early registration for fall quarter

August 25 Last day of summer quarter
(full summer quarter and
second five-week term)

August 28-29  Final exams (full summer
quarter and second five-week

, term)

August 31 Grades due to Office of the
Registrar by noon (full summer
quarter and second five-week
term)

Fall Intersession, 1995

September 1  First day of intersession;
Last day to add a class, change
a class, apply for pass/no-credit,
or receive 100% refund for
complete withdrawal
September 15 Last day of intersession;
Last day to drop a class or
withdraw completely;
Final exams
September 18  Grades due to Office of the
Registrar by noon

Fall Quarter, 1995

May 8 Advance registration opens for
fall quarter

August 9-10 Early registration for fall quarter

September 4  Labor Day — University closed

September 14  Late registration for fall quarter

September 18  First day of fall quarter —
classes begin;
Last day for 100% refund for
complete withdrawal from fall
quarter

September 22 Last day to add a class

September 25  First day of Rosh Hashanah —
University open
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Fall Quarter, 1995 (cont'd)

September 29  Last day for partial refund for
complete withdrawal from fall
quartet;

Last day to apply for pass/no-
credit

October 2 Last day to apply for fall
quarter graduation

October 4 Yom Kippur — University open

October 9 Columbus Day — University
open

October 31 Last day to apply for non-credit

November 2 Last day to drop a class

November 6  Advance registration opens for
winter quarter

November 10  Veterans Day observed —
University closed

November 22  Last day of fall quarter

November 23  Thanksgiving Day — University
closed

November 24  University Closed (in lieu of
Columbus Day)

Nov. 27-Dec. 1 Final exams
December 4 Grades due to Office of the
Registrar by noon

Winter Intersession, 1995

December 4 First day of intersession;
Last day to add a class, change
a class, apply for pass/no-credit,
or receive 100% refund for
complete withdrawal

December 18  First day of Hanukkah —
University open

December 22  Last day of intersession;
Last day to drop a class or
withdraw completely;
Final exams

December 25  Christmas Day — University
closed

December 26  Grades due to Office of the
Registrar by noon

Winter Quarter, 1996

November 6  Advance registration opens for
winter quarter

December 6 Last day to apply for winter
quarter graduation
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Winter Quarter, 1996 (contd,)

January 1 New Year's Day — University
closed
January 2 First day of winter quarter —

classes begin;
Late registration for winter
quarter;
Last day for 100% refund for
complete withdrawal from
winter quarter
January 8 Last day to add a class
January 15 Martin Luther King Day —
University closed
January 16 Last day for partial refund for
complete withdrawal from
winter quarter;
Last day to apply for pass/no-
credit
February 8 Advance registration opens for
spring quarter :
February 19 President’s Day — University
closed;
February 20 Last day to apply for non-credit
February 21 Last day to drop a class

March 8 Last day of winter quarter
March 11-15 Final exams
March 18 Grades due to Office of the

Registrar by noon

Spring Quarter, 1996

January 31 Last day to apply for spring
qtr. graduation (and participate
in June commencement)

February 8 Advance registration opens for
spring quarter

March 25 First day of spring quarter —
classes begin;

Late registration for spring
quarter;

Last day for 100% refund for
complete withdrawal from

spring quarter
March 29 Last day to add a class
April 5 Last day to apply for

pass/no-credit;
Last day for partial refund for
complete withdrawal from
spring quarter
April 7 Easter
May 3 Last day to apply for non-credit
May 6 Last day to drop a class

May 8
May 27

May 31
June 3-7
June 7
June 10

Advance registration opens for
summer and fall quarters
Memorial Day — University
closed

Last day of spring quarter
Final exams

Commencement

Grades due to Office of the
Registrar by noon

(Tentative)
1996-97
Academic
Calendar

The following calendar for the 1996-97 academic
Year is tentative and subject to change.

Summer Quarter, 1996

May 8

June 17

June 19

June 21

Advance registration opens for
summer and fall quarters

First day of summer quarter —
classes begin (full summer gtr.
and first five-week term);

Last day for 100% refund for
complete withdrawal (full
summer qtr. and first five-week
term);

Late registration for summer
quarter

Last day to add a class (first
five-week term);

Last day to apply for pass/no-
credit (first five-week term)
Last day to add a class (full
summer qtr.);

Last day for partial refund for
complete withdrawal (first five-
week term)
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June 28

July 3
July 4

July 19

July 22

July 26

August 2

August 5
August 6
August 7-8
August 23

August 26-27

Last day for partial refund for
complete withdrawal (full
summer quarter);

Last day to apply for pass/no-
credit (full summer quarter)
Last day to drop a class (first
five-week term)

Independence Day—University
closed

Last day of first five-week term;
Final exams (first five-week
term)

First day of second five-week
term;

Grades due to Office of the
Registrar by noon (first five-
week term)

Last day to add a class (second
five-week term);

Last day for partial refund of
instructional fees for complete
withdrawal (second five-week
term)

Last day to apply for non-credit
(full summer quarter);

Last day to apply for summer
graduation

Last day to drop a class (full
summer quarter)

Last day to drop a class (second
five-week term)

Early registration for fall qtr.
Last day of quarter (full
summer quarter and second
five-week term)

Final exams (full summer
quarter and second five-week
term)

August 29
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Grades due to Office of the
Registrar by noon (full summer
quarter and second five-week
term)

Fall Intersession, 1996

August 28

September 2
September 13

September 14

September 16

First day of intersession;

Last day to add a class, change
a class, apply for pass/no-credit,
or receive 100% refund for
complete withdrawal

Labor Day — University closed
Last day of intersession;

Last day to drop a class or
withdraw completely;

Final exams

First day of Rosh Hashanah —
University open

Grades due to Office of the
Registrar by noon

Fall Quarter, 1996

May 8

August 7-8
September 2
September 12
September 16

September 20
September 23
September 27

October 1
October 14

November 1
November 4

November 5
November 11

November 20
Nov. 21-27

Advance registration opens for
fall quarter

Early registration for fall quarter
Labor Day — University closed
Late registration for fall quarter
First day of fall quarter —
classes begin;

Last day for 100% refund for
complete withdrawal from fall
quarter

Last day to add a class

Yom Kippur — University open
Last day for partial refund for
complete withdrawal from fall
quarter;

Last day to apply for pass/no-
credit

Last day to apply for fall
quarter graduation

Columbus Day — University
open

Last day to apply for non-credit
Advance registration opens for
winter quarter

Last day to drop a class
Veterans Day — University
closed

Last day of fall quarter

Final exams
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Fall Quarter, 1996 (cont'd.)

November 28

November 29
December 2

Thanksgiving Day — University
closed

University Closed (in lieu of
Columbus Day)

Grades due to Office of the
Registrar by noon

Winter Intersession, 1996

December 2

December 6

December 20

December 23

First day of intersession;

Last day to add a class, change
a dlass, apply for pass/no-credit,
or receive 100% refund for
complete withdrawal

First day of Hanukkah —
University open

Last day of intersession;

Last day to drop a class or
withdraw completely;

Final exams

Grades due to Office of the
Registrar by noon

Winter Quafter, 1997

November 4
December 6
December 25
January 1
January 6 -

January 10
January 17

January 20
February 17

Advance registration opens for
winter quarter

Last day to apply for winter
quarter graduation

Christmas Day — University
closed

New Year's Day — University
closed

First day of winter quarter —
classes begin;

Late registration for winter
quarter;

Last day for 100% refund for
complete withdrawal from
winter quarter

Last day to add a class

Last day for partial refund for
complete withdrawal from
winter quarter;

Last day to apply for pass/no-
credit

Martin Luther King Day —
University closed

President’s Day — University
closed;

February 21
February 25
March 14
March 17-21
March 24

Last day to apply for non-credit
Last day to drop a class

Last day of winter quarter
Final exams

Grades due to Office of the
Registrar by noon

Spring Quarter, 1997

January 31

February 10

March 30
March 31

April 4
April 11

May 7

May 16
May 20
May 26

June 6
June 9-13
June 13
June 16

Last day to apply for spring
qtr. graduation (and participate
in June commencement)
Advance registration opens for
spring quarter

Easter

First day of spring quarter —
classes begin;

Late registration for spring
quarter;

Last day for 100% refund for
complete withdrawal from
spring quarter

Last day to add a class

Last day to apply for pass/no-
credit;

Last day for partial refund for
complete withdrawal from
spring quarter

Advance registration opens for
summer and fall quarters

Last day to apply for non-credit
Last day to drop a class
Memorial Day — University
closed

Last day of spring quarter
Final exams

Commencement

Grades due to Office of the
Registrar by noon



Admission
Policies




18 — RECENT HIGH SCHOOL GRADUATE

Admission
to the
University

Admission to degree programs at Shawnee
State University is open to graduates who hold
a state-approved diploma from state chartered
or regionally accredited high schools and to
students who have earned high school
equivalency through the General Education
Development (GED) program. However,
admission to the University does not guarantee
admission to specific programs of study. If you
intend to apply for admission to a health
science program in the College of Professional
Studies, you should refer to the appropriate
section of this catalog for specific admission
requirements.

Admission to students not seeking a degree
at Shawnee State University is also open. The
minimum requirements for admission of all
students, both degree seeking and non-degree
seeking, include:

® A completed application for admission

® The current non-refundable application fee

There are varying additional requirements for
students in different categories, including recent
high school graduates, transfer students,
special non-degree students, transient students,
international students, and eligible students
who are still attending high school. Require-
ments for each are discussed in the following
sections.

It is recommended that the high school
background of the entering freshman pursuing a
degree include:

* 4 units English

® 3 units mathematics (algebra 1 and 2,

geometry)

¢ 3 units social studies

¢ 3 units science

* 2 units foreign language

¢ 1 unit visual, performing arts (drama, music,

art)

These courses are recommendations, not
requirements. However, if you have a deficiency
in English or mathematics, you will be required
to take developmental courses prior to attempting
college level work.

ACT/SAT Requirement

All students who are under the age of 21 and
pursuing the four-year baccalaureate or two-year
associate degrees or the one-year certificates are
required to have scores from the ACT or SAT
forwarded to Shawnee State University. Appli-
cants who are 21 years of age or older, as of
the first day of their first quarter of enrollment,
are exempt from providing ACT or SAT scoresl

Although Shawnee State University has an
open admission policy and does not use the
ACT or SAT for determining admission to the
University, it does require results of these tests
for use in advisement and placement. If you
have not yet taken the ACT or SAT, you may
contact the Shawnee State University Admission
Office for information about future ACT test
dates. Applicants who have not taken the ACT
or SAT will be accepted as “provisional students”
but must take the ACT during the initial quarter
of enrollment. Students who have not taken
the ACT by the end of their first quarter of
attendance will not be permitted to register for
subsequent quarters.

Degree-Seeking
High School
Graduates

High school graduates who have been awarded
a state-approved diploma are required to submit
a final, official transcript of academic work to
Shawnee State University. Students may send
a high school transcript request form (available
in the Admission Office) or a written request to
the high school requesting an official transcript
to be forwarded directly to the University.

Transcripts may be mailed directly from the
high school to the following address: Office of
Admission, Shawnee State University, 940
Second Street, Portsmouth, Ohio 45662-4344.

! The American College Test (ACT) is required of all applicants for admission to some of the health sciences programs. Specific information

about required scores is stated in that section of the catalog.
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Applicants may also hand-carry the transcript
in an envelope sealed with a guidance counselor’s
signature. Guidance counselors or high school
officials may send transcripts via FAX at [614]
354=7794 if accompanied by a signed transmittal
form or by electronic transfer. The University
reserves the right to verify the final, official
authenticity of any student’s transcript. Any
transcript document found to be fraudulent
becomes the student’s responsibility and the
University reserves the right to withdraw
admission acknowledgement and/or approval
of acceptance.

High school transcripts must be received no
later than the end of the initial quarter of
enrollment. If you have not had your final high
school transcript forwarded by the end of your
first quarter of enrollment, you will not be
permitted to register for subsequent quarters
until all missing materials have been provided.

Advanced Placement

You may be awarded college credit for
satisfactory performance on certain proficiency
examinations. Each May, participating high
schools provide their students with an

opportunity to take examinations in a variety of
subject areas through the Advanced Placement
Program (AP™), sponsored by the College
Board and administered by Educational Testing
Service (ETS). Students who achieve a grade of
3 or above may receive college credit on the
basis of these examinations. Credit given through
the AP program does not apply toward the
residency requirement for graduation.

In addition, Shawnee State University
recognizes that some courses completed in high
school or vocational school may be equivalent
to some entry-level coursework at Shawnee
State. In order to avoid repetition of such
courses and to encourage advanced study in
the respective disciplines, Shawnee State has
entered into “Articulation Agreements” with high
schools, vocational schools, and school districts.
This allows the award of advanced placement
credit for certain coursework completed at the
high school where articulation agreements are
in place. Such credit waives your course require-
ment. A more advanced class must be completed
to replace the waived course.

Please contact the director of transfer place-
ment for information concerning eligibility for
credit through advanced placement.
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Applicants with
the GED

Students who have successfully completed
the GED may use the special GED transcript
request form (available in the admission office)
to have official GED transcripts sent to the
University or they may request official transcripts
directly from the State GED Office, Ohio
Department of Education, 65 South Front Street,
Room 812, Columbus, Ohio 43266-0308 or State
GED Office, Kentucky Department of Education,
Frankfort, Kentucky 40601.

Transcripts should be mailed to the following
address: Office of Admission, Shawnee State
University, 940 Second Street, Portsmouth,
Ohio 45662-4344. Transcripts must be received
directly from the State GED Office.

Undeclared
Major/Undecided
Student

If you intend to pursue a degree but are
undecided about a major, you may remain
“undeclared” until you earn your first 45 quarter
hours of credit. At the completion of 45 hours,
you are required to declare a major or you are
prohibited from registering for classes.

Transfer Students

Students who have attended other regionally-
accredited colleges or universities may transfer
to Shawnee State University provided they were
in good academic standing at the institution
attended most recently. In addition to the
application for admission, application fee, and
high school transcript, you are required to
provide an official transcript from each college
or university previously attended. College
transcripts must be received directly from those
institations. Photocopies, fax, and hand-carried
transcripts are not accepted. You may be admitted
as a “provisional student” until such time as
the official transcripts are received from all
previous colleges. Lastly, if you are applying

for financial aid at Shawnee State University,
you must have each collegefuniversity previously
attended send your financial aid transcript to
the financial aid office at Shawnee State.

If you have earned fewer than 45 quarter
hours of credit and are under 21 years of age,
as of the first day of your first quarter of
enrollment, you are required to take the ACT.
You may attend Shawnee State as a “provisional
student,” but you must take the ACT during
your initial quarter of enrollment. Transfer
students who must take the ACT and have not
taken it by the end of their first quarter of
attendance will not be permitted to register for
subsequent quarters.

Credits applicable to the curriculum for which
you are applying which were earned at
regionally accredited colleges or universities are
accepted at the time of admission. Generally,
courses completed with a grade of “C” or better
are eligible for transfer. Under certain circum-
stances, a “D” may be transferable. See the
director of transfer placement for further
information. The credit hours transferred do
not become a part of the grade point average at
Shawnee State University.

To receive transfer credit, you must file an
official transcript of previous college work. You
must earn a minimum of 30 credit hours at
Shawnee State University to be considered for
the award of an associate degree and a minimum
of 45 credit hours to be considered for the
award of a baccalaureate degree.

If you have attended non-regionally accredited
colleges or universities, you may transfer to
Shawnee State University provided you meet
all admission standards applicable to other
transfer students. Credits applicable to the
curriculum for which you are applying which
were earned at non-regionally accredited
institutions will be considered for acceptance as
transfer credit if:

* You have completed the associate degree at
that institution, and

* You validate the award of credit by completing,
with a grade of “C” or better, a planned
program of courses totaling a minimum of
30 credit hours applicable to a four-year
curriculum as approved by the director of
transfer placement. For students transferring
credit from non-regionally accredited colleges
or universities, a maximum of 90 quarter
hours will be considered for transfer.



State Policy On Articulation
and Transfer

Institutional Transfer. The Ohio Board of
Regents, following the directive of the Ohio
General Assembly, has developed a new
statewide policy to facilitate movement of
students and transfer credits from one Ohio
public college or university to another. The
purpose of the State Policy is to avoid duplica-
tion of course requirements and to enhance
student mobility throughout Ohic’s higher
education system. Since independent colleges
and universities in Ohio may or may not be
participating in the transfer policy, students
interested in transferring to an independent in-
stitution are encouraged to check with the col-
lege or university of their choice regarding
transfer agreements.

Transfer Module. The Ohio Board of Regents’
Transfer and Articulation Policy established the
Transfer Module, which is a specific subset or
the entire set of a college or university’s general
education requirements. The Transfer Module
contains 54-60 quarter hours or 36-40 semester
hours of specified course credits in English
composition, mathematics, fine arts, humanities,
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social science, behavioral science, natural science,
physical science, and interdisciplinary
coursework.

A transfer module completed at one college
or university will automatically meet the
requirements of the transfer module at the
receiving institution, once the student is
accepted. Students may be required, however,
to meet additional general education require-
ments that are not included in the Transfer
Module.

Conditions for Transfer Admission. Students
meeting the requirements of the Transfer
Module are subject to the following conditions:
1. The policy encourages receiving institutions
to give preferential consideration for admission
to students who complete the Transfer
Module and either the associate of arts or
the associate of science degrees. These
students will be able to transfer all courses
in which they received a passing grade of
“D" or better. Students must have an overall
grade point average of 2.0 to be given credit
for the Transfer Module.

2. The policy also encourages receiving institu-
tions to give preferential consideration for
admission to students who complete the
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General Education
Requirements

Shawnee State University Transfer Module

Additional General
Education Requirements
Counted in TM

Additional General
Education Requirements
Beyond the TM

54 - 60 quarter hours

Field Applied to TM Minimums | (12-14 sem., 18-24 qtr) for Graduation
i 8
Et:rgu!:filr‘n um ENGL 1115 (4) ENGL 232 (3) ENGL 1155 (4)
ENGL 1125 (4) ENGL 240 (3)
6 qtr./3 sem. ENGL 245 (3)
. 4 |MATH 131 (4)  MATH 132 (4)
Mat.he_matlcs MATH 1105 (4) MATH 201 (4) MATH 202 (4)
minimum MATH 250 (4)  MATH 255 (4)
3 gtr./3 sem.
e ENGL/HIST 2255 (4) and two of the [ENGL 203 (4) ENGL 210 (4) ENGL/HIST 2275 (4)
Arts/Humanities following: ENGL 211 (4) ENGL 212 (4) PHIL 3205 (4)
minimum m 222601 g; ngT1§162 £4; MUSI 221 (3) MUSI22 (3)
. 4 MUSI 223 (3) PHIL 102 (4)
9 qtr./6 sem ENGL 200 (4) PHIL 103 (4) PHIL105 (4)
12
. . ‘ SOCI 110S (4) and HISTENGL 2265 (4) | ANTH 101 (4)  ANTH 250 (4) HIST/ENGL 2275 (4)
Social Science and one of the following: ECON 102 (4) GOVT 102 (4)
minimum HIST 111 (4) HIST 112 (4) GOVT 120 (4) GOVT 250 (4)
9 gir./6 sem HIST 113 (4) GEOG 125 (4) HIST 201 (4) HIST 202 (4)
qtr. g PSYC 101 (4) SOCI101 (4) HIST 203 (4) PSYC 151 (4)
ECON 101 (4) GOVT 101 (%) PSYC 273 (4) SOCI201 (4)
SOCI 205 (4)
12
. Select 12 hours from BIOL 1105 (4) or [BIOL 162 (5) BIOL 170 (4) BIOL 110S (4) or
Natural Science PSCI 110 (4) and one or two of the | BIOL 202 (5) BIOL 203 (6) PSCI 1105 (4)
minimum fconowmlgzzp(4) . CHEM 200 (4)  CHEM 201 (4)
HEM CHEM GEOL 112 (4 PHYS210 (4
9 qtr./6 sem. CHEM MI'(4) CHEM 142'(48) @ @
CHEM 143 (4) All CHEM — 3 lec./3 lab
PHYS 201 (4) PHYS 202 (4)
PHYS 203 (4) All PHYS — 3 lec./3 lab
BIOL 151  (5) 3 lec./4 lab
GEOL 101 (4) 3 lec./2 lab
9-12
Other
4855 (2)2
490S (4)2
Subtotal
minimum 4548 8-11
36 qtr./24 sem.
Total 56

1 Students cannot receive credit for both the CHEM 121/122 and the CHEM 141/142 series.

2 Prefix varies according to student’s major: BADM, ENGL, ETCO, NTSC, or SOCI.




Transfer Module with a grade of “C” or better
in each course and 90 quarter hours or 60
semester hours. Students must have an
overall grade point average of 2.0 to be given
credit for the Transfer Module and only
courses in which a “C” or better has been
earned will transfer.

3. The policy encourages receiving institutions
to admit, on a non-preferential consideration
basis, students who complete the Transfer
Module with a grade of “C” or better in each
course and less than 90 quarter hours or 60
semester hours. These students will be able
to transfer all courses in which they received
a grade of “C” or better.

Admission to a given institution, however,
does not guarantee that a transfer student will
be automatically admitted to all majors, minors,
or fields of concentration at that institution.
Once admitted, transfer students shall be subject
to the same regulations governing applicability
of catalog requirements as all other students.
Furthermore, transfer students shall be accorded
the same class standing and other privileges as
native students on the basis of the number of
credits earned. All residency requirements must
be successfully completed at the receiving
institution prior to the granting of a degree.
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‘Responsibilities of Students. In order to
facilitate transfer with maximum applicability of
transfer credit, prospective transfer students
should plan a course of study that will meet the
requirements of a degree program at the receiving
institution. Specifically, you should identify
early in your collegiate studies an institution
and major to which you desire to transfer.
Furthermore, you should determine if there are
language requirements or any special course
requirements that can be met during the
freshman or sophomore year. This will enable
you to plan and pursue a course of study that
will articulate with the receiving institution’s
major. You are encouraged to seek further
information regarding transfer from both your
advisor and the college or university to which
you plan to transfer.

Appeals Process. A multi-level, broad based
appeal process is required to be in place at
each institution. A student disagreeing with
the application of transfer credit by the receiving
institution shall be informed of the right to
appeal the decision and the process for filing
the appeal. Each institution shall make available
to students the appeal process for that specific
college or university.




24 — TRANSFER STUDENTS

If a transfer student’s appeal is denied by the
institution after all appeal levels within the
institution have been exhausted, the institution
shall advise the student in writing of the
availability and process of appeal to the state
level Articulation and Transfer Appeals Review
Committee.

The Appeals Review Committee shall review
and recommend to institutions the resolution
of individual cases of appeal from transfer
students who have exhausted all local appeal
mechanisms concerning applicability of transfer
credits at receiving institutions.

Appeal Procedure Regarding
Transfer Credit Applicability

Historical Context. On November 16, 1990,
the Ohio Board of Regents passed a resolution
mandating that public institutions of higher
education establish a multilevel appeal procedure
to be followed by students dissatisfied with the
applicability of transferred credit. The following
multilevel appeal procedure at Shawnee State
University is designed to meet the needs of
These students and to comply with the Ohio
Board of Regents’ mandate.

Acceptance of Transfer Credit. Transfer credit
is awarded and posted to your Shawnee State
University transcript in accordance with accepted
national and state standards. Generally, all
courses satisfactorily completed at regionally
accredited institutions are transferable. The
Office of Transfer Placement is responsible for
posting this credit to your transcript.

Applicability of Transfer Credit. After transfer
credit has been posted to your transcript, the
Office of Transfer Placement provides the dean
of the college in which you are enrolled with a
packet of material enabling the dean and
appropriate faculty to determine how transfer
courses apply to your graduation requirements.
Once this applicability has been determined,
the Office of Transfer Placement posts the
courses to your Degree Audit and provides you
with a copy of the audit.

Multilevel Appeals Procedure. State mandate
requires that you be notified of your right to
appeal a transfer credit applicability decision.
You must file your written appeal within ninety
days following receipt of your Degree Audit.
The University must respond to your appeal
within thirty days of receipt of the appeal, at
each appeal level. The appeal levels are defined
below.

Level 1

You meet with the dean of the college in
which you are enrolled to discuss the course(s)
in question. If both the dean and you are in
agreement that a change in applicability is
desirable, the dean reports the necessary change
with rationale to the director of transfer place-
ment. If the dean determines that an applicability
change is not warranted, the dean notifies you,
the Transfer Credit Appeals Committee chair,
and the provost regarding the decision and the
rationale.

Level 2

If you and the dean are unable to reach a
mutually agreeable resolution, you present
your case before the Transfer Credit Appeals
Committee. The Transfer Credit Appeals
Committee is charged with reviewing the manner
in which transfer credit has been applied to
your degree program when you and the
approprite dean are unable to reach a mutually
satisfactory agreement. The committee may vote
to support the dean’s position, your position,
or suggest alternatives for the dean and you to
consider. This committee reports to the provost
and is composed as follows:

® One faculty representative from each of the
following departments
Business
Engineering Technologies
Health Sciences
Center for Teacher Education



e One faculty representative from each depart-
ment within the College of Arts and Sciences
Arts and Humanities ‘
Mathematics
Natural Sciences
Social Sciences

e The director of transfer placement and the
core coordinator serve as voting ex officio
members of the committee.

If the committee determines that a change in
applicability is desirable, the committee chair
reports the necessary change with rationale to
you, the dean, and the director of transfer
placement. If the committee determines that an
applicability change is not warranted, the
committee chair notifies you, the dean, and the
provost regarding the decision and the rationale.

Level 3

If you and the Transfer Credit Appeals
Committee are unable to reach a mutually
agreeable resolution, you present your case to
the provost. If the provost determines that a
change in applicability is desirable, he or she
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reports the necessary change with rationale to
you, the dean, the Transfer Credit Appeals
Committee chair, and the director of transfer
placement. If the provost determines that a
change in applicability is not warranted, the
provost notifies you, the dean, and the Transfer
Credit Appeals Committee chair of the decision
and the rationale. You have no further recourse
within the institution. However, if you wish to
pursue the matter further, a statewide appeals
procedure is available.

Transfer Credit Appeals Committee Member-
ship. Faculty representatives to the Transfer
Credit Appeals Committee are determined by a
procedure agreed upon by the faculty within
their respective units as indicated in Level 2.
Committee members annually elect a chair. The
committee chair votes only in the event of a tie.
Staggered terms of three years begin January 1.
Elected representatives may be required to meet
during the summer months if a student submits
an appeal during that time period. Deans may
appoint alternates if necessary. The director of
transfer placement and the core coordinator
serve as voting ex officio committee members.
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International
Students

International students who are seeking
admission to Shawnee State University must
submit the following materials:

® An application for admission accompanied
by the current application fee.

* All official secondary and postsecondary
transcripts. These transcripts must be in the
student’s native language and be accompanied
by a certified English translation. If these
credentials cannot be evaluated by the
University, they will be sent to an evaluation
service, and you will be responsible for the
cost of the evaluation.

* An official score of 500, at a minimum, on
the Test of English as a Foreign Language
(TOEFL) or an equivalent score on the
Michigan Test of English Language Proficiency
(MTELP) is required for admission to a
degree program for students whose native
language is not English.

® Proof of financial resources which are adequate
to support the student for one year. If you
intend to finance your education yourself,
you must supply a statement from your
bank showing funds equal to those required
for one year. If you are being sponsored, an
affidavit of support and a bank statement
showing adequate funds for one year must
be submitted. In addition, all international
students are required to submit a deposit
equal to one thousand U.S. dollars ($1,000.00)!
prior to the issuing of an I-20. This deposit
will be held by the University and will be
returned only when you (1) graduate from
Shawnee State, (2) transfer to another
college/university, or (3) withdraw from
Shawnee State. You must petition the business
office, on the required form, for the return
of your deposit. Your deposit is returned
only for the three reasons stated here and
only after all financial obligations to the
University have been met.

International students are required to accept
the cost of university health insurance or pro-
duce proof of adequate insurance while in the
United States.

Those international applicants who are accepted
for admission will receive an acceptance letter
and an I-20 form to be used to secure a student
visa. The acceptance letter and 1-20 will not be
issued until the Office of Admission has received
all required materials. To be assured consideration
for admission, all required materials must be
received 60 days prior to the beginning of the
quarter in which you plan to enroll.

Questions pertaining to a student visa should
be directed to the local office of the Department
of Immigration.

Non-Degree
Students

Special Non-Degree Students

Students who are not interested in pursuing
a degree but who wish to take courses are
required to file an application for admission
with the current application fee. Transcripts of
high school and college work are not required,
nor is ACT/SAT testing. However, if at a later
time, you decide to pursue a degree program,
all admission requirements in effect at the time
of initial enrollment must be met. These
requirements include official transcripts from
high school (and/or GED) and college work
and testing, recommendations, etc., if any of
these are required for the major being declared.

Students enrolled in the GED program are
special, non-degree students and, as such, are
not required to take the ACT. If, after completion
of the GED, you wish to pursue a degree, you
will be subject to requirements for admission of
a degree applicant.

Special, non-degree students may take courses
which have no prerequisites or courses for
which they have the appropriate prerequisite.
For courses assuming prior knowledge or a
certain degree of proficiency, placement testing
may be advised or required prior to registration.

! Shawnee State University reserves the right to request full payment in advance.
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Transient Students

Students who are enrolled at or seeking a
degree at another college or university, but who
wish to take coursework temporarily at Shawnee
State University, are considered transient
students. As non-degree students (at Shawnee
State), such students are required only to file
an application for admission with the current
application fee.

Although transcripts of high school and college
work are not required of transient students, such
transcripts, especially those from your home
campus, are helpful in advising appropriate
coursework. Unofficial transcripts or grade
cards are acceptable if these are needed to
verify prerequisites for courses to be taken at
Shawnee State University.

Transient students are strongly advised to
consult with the appropriate counselor or
advisor at the home college or university as to
the appropriate coursework to be taken at
Shawnee State and how that coursework will

transfer to the home campus of the transient
student.

If, as a transient student, you decide to seek
a degree at Shawnee State University, you
become a “transfer student” and are bound to
all requirements for a degree-seeking transfer
student, including whatever requirements existed
for the major to be pursued at Shawnee State
at the time of your initial enrollment.

Senior Citizens

Shawnee State University admits senior
citizens (60 years of age or older) for courses,
on an audit, space-available basis. Although
formal application and registration are required,
1o tuition fees are charged. Lab fees are charged
when applicable. Senior citizens who wish to
take courses for credit are charged the usual
tuition and fees.

There is also a spedial, no cost, fitness program
for seniors. Applications may be obtained at
the James A. Rhodes Athletic Center.
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Academically Advanced High
School Students

Juniors and Seniors

The Postsecondary Enrollment Options Program
offers academically talented high school juniors
and seniors the opportunity to take, in a college
setting, courses which enhance coursework
available at their high schools and which are
clearly at the collegiate level. :

Because the courses taken under this option
are at the collegiate level, it should be expected
that these courses are more demanding and
completed at a faster pace than those taken in
high school. They generally require more out-
of-class preparation than high school classes.
You and your parents should also consider the
emotional and social maturity necessary to
study in an adult environment in which most
students are in their late teens/early twenties
and assess your ability to accept independence
and responsibility for your academic performance,

Eligibility
To be eligible for the Postsecondary Enroll-
ment Options Program, you must:

* Be a resident of the state of Ohio.

* Have completed at least the sophomore year
of high school and be of junior status, as
defined by the school district.

® Be commuting from your permanent residence

and attending a high school within commuting
distance.

* Have unscheduled time available in your high
school day (not counting lunch period). S.B.
140 allows only as many college courses as
you have free periods in your high school day.

* Provide evidence of a high school GPA of 3.0
on a 4.0 scale. (The 3.0 GPA is not required
for summer quarter attendance by high school
students.)

* Take a placement test and place at a collegiate
level in reading, English, and mathematics
(i.e., 100 level or above).

* Maintain a cumulative GPA of 2.0 (C average)
for coursework at Shawnee State, and a 3.0
cumulative GPA (including transferred
Shawnee State coursework) at your high
school.

® Submit the application for admission, current
application fee, official high school transcript,
and copy of the completed acknowledgement
form from the high school to the Office of
Admission by the May 15 deadline. Place-
ment testing must also be completed by this
deadline.

Under this program, qualified students have
two options:

Option A (college credit only)

* You must take placement tests and place at
collegiate levels.



* You/your parents/your guardian pay for
tuition, fees, books, and materials.

Option B (high school and college credit)

* You must take placement tests and place at

collegiate levels.

You should seek counseling from high
school personnel as to which college courses
will meet graduation requirements at your
school.

Tuition, fees, books, and materials are paid
for by the state, based on an established
formula. Note: If you withdraw prior to the
end of the quarter, any and all fees become
the responsibility of you and your parent(s)
or guardian(s).

Successfully completed courses under Option
B receive appropriate high school credit as
determined by your school district. The college
credits earned at Shawnee State University as

a high school student may be applied toward a

Shawnee State degree or transferred to another
university according to the transfer policies of
the receiving institution.

Courses may be taken under Option B during
fall, winter, and spring quarters only. How-
ever, you may take courses during all four
quarters, including summer, under Option A.

Special Note: Any Ohio high school junior
or senior who wishes to attend Shawnee State
University while enrolled in high school must
do so under the Postsecondary Enrollment
Options Program and meet all requirements of
that program. Those who choose to pay tuition
do so under Option A.

Application

You must complete the PSEO application for
admission and submit it, with the current, non-
refundable application fee, to your high school
counselor. The counselor should then send, to
the Office of Admission, the application, fee,
and a copy of the acknowledgement form used
by the high school when advising students and
parents of the advantages, risks, and responsi-
bilities involved in participation in the program.
The acknowledgement form must bear the
signatures of the applicant, parent(s), and high
school official. To participate in the Postsecondary
Enrollment Options Program at any time during
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your junior or senior academic year, you must
meet all requirements and apply by the May 15
deadline in the previous academic year.
Students are not admitted after the May 15
deadline.

¢ The counselor must attach a current high
school transcript to the completed application
and acknowledgement form and forward
them, with the application fee, to the Office
of Admission. A current transcript is
required for each quarter of enrollment. The
acknowledgement form need be submitted
only once, at the time of application.

Deadlines for updated transcript and
verification forms are:

Fall Quarter June 151

Winter Quarter  November 15

Spring Quarter =~ March 15
Registration

* A required day of orientation/registration is
held in August, at which time advisors will
help you with course selection and registration,
which is on a space-available basis. Classes
are subject to cancellation.

Students admitted to this program are per-
mitted to register for most courses numbered
at the 100 or 200 level, provided necessary
prerequisites are met. Courses required for

* Only the transcript for the academic year is due on this date. All other required materials are due on May 15.
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high school graduation (English, American
History, and Government) may not be taken
under the PSEO Program.

¢ You may take a maximum of 12 quarter hours
per quarter (minimum full-time), provided
you have a sufficient number of free periods
per day at your high school, not counting
lunch period. A provision of S.B. 140 requires
one free period per day at the high school
for each college class taken.

¢ You must attempt the courses as regularly
* graded courses. No grading options except
A-F are available to students enrolled in this

program.

Program Continuation

Students participating in the Postsecondary
Enrollment Options Program are required to
maintain a cumulative grade point average (GPA)
of at least 2.0 for all college courses completed.
Students whose cumulative GPA falls below 2.0
are not permitted to continue in the Postsecon-
dary Enrollment Options Program. Further, you
must remain in academic and disciplinary “good
standing” at the University and your local high
school to remain eligible for this program. Note:
Shawnee State University will honor any
disciplinary action taken by the high school
affecting a student in the Postsecondary Enroll-
ment Options Program.

Acceptance, Notification, and Reporting

¢ In compliance with the law, ten days after
completion of the application process, the
following individuals are notified regarding
admission status: the student, the student’s
parents (or guardian), the high school
counselor, the district superintendent, and
the state superintendent.

* You are notified immediately of your
enroliment.

Validation of Credit

¢ Grades are reported to you and/or your
parent(s) or guardian as appropriate.

* For students who have chosen to use courses
to complete high school requirements, the
University will supply an official transcript
of grades to the student’s high school
principal/counselor.

Freshmen and Sophomores

Freshmen and sophomore students in high

school may enroll under the following
requirements:

Courses are to be taken for college credit
only.

Tuition, books, and fees are the responsibility
of the student/parent(s)/guardian.

You may attend only one course per quarter.

You must show evidence of a 3.0 (A=4.0)
grade point average (GPA) in your local high
schooll (The 3.0 GPA is not required for
summer quarter attendance by high school
students.)

You must apply for admission, submitting
the high school application for admission and
the non-refundable application fee, and
provide a written recommendation by your
high school counselor or principal along
with written permission from your parent(s)/
guardian.

School and parent/guardian recommendation

and permission forms must be submitted
each quarter of enrollment.

Your course schedule must be approved by
the Office of Admission or the Registrar.

Campus Tours

The Office of Admission, located in the

University Center, offers group tours of campus,
Monday through Friday, at 10:00 a.m. and 2:00
p.m., and Saturday, at 11:00 a.m. and 3:00 p.m.
For an individual campus tour and personal
appointment, please contact the Office of
Admission at (614) 355-2221 to schedule a time
that's convenient for you.

1 The Office of Continuing Education may offer special programming which is exempt from the 3.0 GPA requirement.
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Registration

New students for fall quarter must register
for their initial quarter during the New Student
Orientation held each July. (See “Orientation,”
beginning on page 33.)

Continuing or returning students may register
for subsequent quarters during advance
registration, early registration, and late regis-
tration. (Dates and times are found in the
Academic Calendar, beginning on page 12.)

“Preferential registration” is available during
the advance registration period for currently
enrolled sophomores in associate degree programs
and seniors in bachelor degree programs. Only
the above students may submit registration
forms during the preferential registration time
period (see the quarterly course schedule for
applicable dates).

Improper Registration

Admission or registration may be canceled by
the director of admission and retention or the
registrar in cases of improper registration or
when false or incomplete information is provided
on the application for admission, registration
forms, or other official documents. In such
cases, you will be notified in writing as to the
action that was taken and the reasons for such
action.

Selective Service Registration

Ohio law requires male students between the
ages of 18 and 26 to be registered with the
Selective Service System, unless they are on
active duty with the armed forces of the
United States (other than the National Guard
or reserves) or legally excluded, to be eligible
for state educational assistance programs.
Residents who are not registered or have not
indicated they do not need to register by the
first day of the quarter are required by Ohio
law to pay the out-of-state tuition. You can
register with Selective Service in the year you
become 18, and 'you must complete registration
by 30 days after your 18th birthday. Selective
Service registration can be accomplished in a
few minutes at any U.S. Post Office. If you
wish to indicate exempt status, you can request
materials to do so by contacting the Office of
the Registrar.

Residency Information

A nonresident surcharge is assessed to any
student who does not qualify as a resident for
subsidy and tuition surcharge purposes, in
addition to other university fees. You are
treated as a resident of Ohio and are assessed
in-state fees if:

® You are dependent upon at least one parent
or legal guardian who has been an Ohio
resident for the 12 months preceding your
enrollment.

* You have been a resident of Ohio for the 12
months preceding your enrollment and during
this time you have not received financial
support from outside the state.

* You are the dependent child of a parent or
legal guardian, or the spouse of a person,
who, as of the first day of your enrollment,
has accepted full-time employment and
established a domicile in Ohio for other
reasons than gaining the benefit of favorable
tuition rates.

You may also qualify if you are self-supporting
while in Ohio pursuing a part-time course of
study (conditional residents), are stationed in
Ohio while on active duty in the military or
have been an Ohio resident while involved in
active duty military service prior to enrollment,
have worked as a migrant in Ohio, or have
been requested to be out of the country by
your employer. If you qualify under one of
these conditions, your dependents may qualify
as well.

Proof of residency may be presented in a
Request for Resident Classification to the Office .
of the Registrar. This form and all documentation
must be submitted by the following deadline
dates in order to be effective for the desired
quarter:

® May 1 for summer quarter

¢ August 1 for fall quarter

* November 1 for winter quarter

» February 1 for spring quarter

Retroactive residency determinations cannot
be made for tuition surcharge purposes.

For information on residency, conditional
residency, Selective Service requirements, or to
receive a Request for Resident Classification,
write or visit the Office of the Registrar.




Orientation

Student orientation is required of every
degree-seeking student entering Shawnee State
University. The orientation process includes
assessment in mathematics, English, and reading
with subsequent placement into the appropriate
initial courses in mathematics and English. No
student may register for a mathematics or
English class without having completed this
assessment.

During orientation, you are also advised as
to your initial quarter classes, registered for
those classes, given a tour of the campus, and
provided with information concerning services
available and academic rules and regulations.

Student orientation is scheduled well in
advance of each quarter, with additional dates
to accommodate late registrants. For more
information, please contact the Office of the
Registrar.

ORIENTATION — 33

Student Academic
Assessment
Services

All first-time, entering, degree-seeking students
must participate in the University’s academic
assessment and placement program prior to
registering for English and mathematics courses.
If you are entering the University with credits
from other colleges or universities, you must
participate in the English and mathematics
placement testing process if you lack transferable
English or mathematics credits. ‘

If you enter Shawnee State University with a
mathematics subject ACT score of 22 or higher,
or the SAT equivalent, you will be permitted to
register for MATH 1105 and/or MATH 130 and/or
MATH 150 without taking any mathematics
placement test.
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If you meet these qualifications and wish to
register in a mathematics class at a level higher
than MATH 130, you must take the Advanced
Placement Test. For information about this op-
tion, contact the Department of Mathematics.

If you are entering Shawnee State with an
English subject ACT score of 22 or higher, or
the SAT equivalent, you are permitted to
register for ENGL 111S without taking any
English placement test.

The academic assessment program directs
you into the university curriculum and ensures
that you register for courses that match your
level of academic preparedness for college-level
coursework. If your placement is not determined
by the above criteria, placement testing is
mandatory. Placement is determined by test
scores and other factors, which are determined
by the appropriate division and may include
ACT scores and high school background
information.

Please contact the Learning Center at (614)
355-2392 for more information about the English
and mathematics placement tests. Refer to the
mathematics and arts and humanities sections
of this catalog for specific information about
ACT scores and placement.

Student Advising
and Referral |

Services (STARS)

Student Advising and Referral Services
(STARS) is designed to offer advising and
referral services to first-year students. STARS
also facilitates ongoing retention efforts which
allow for University-wide participation of faculty,
administration, and staff. The coordinator and
five faculty affiliates provide advising for course
sequencing and career goals. STARS also provides
advising for students who are considering
withdrawal, who wish to reenroll, who desire
academic improvement plans, and for any
other issues that may be affecting successful
completion of educational goals. The student-
organized and operated Partnerships for Students
is housed in the STARS office and provides
activities for students to grow academically,
socially, and personally. Students interested in
joining Partnerships should contact the STARS
office, located on the first floor of the Commons
Building. Please call 355-2594 for more
information. .



Fees and
Financial Aid
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Fees and
Expenses

Registration fees are payable at the Bursar'’s
Office prior to the opening of classes and in
accordance with instructions issued with your
quarterly bill. For students registering during
late registration, fees are assessed as part of
the registration process and are due at that
time. If you make changes in your class
schedule which result in an increase in your
fees, it is your responsibility to go to the Bursar's
Office to get a revised bill. No additional bills
will be mailed to you as a result of dropping
and adding classes.

The Bursar’s Office, currently located on the
first floor of the Business Annex, will move to
the first floor of the University Center during
summer quarter 1995. This move places it near
the Offices of Admission, the Registrar, and
Financial Aid and should make it easier for you
to—in one place—take care of the “business” of
going to college.

Fees may be paid by cash, check, money
order, Visa, or MasterCard. It is important that
you retain all fee receipts. Payment of fees owed
is a prerequisite to official enrollment, and you
should have sufficient funds (cash and/or
financial aid) to cover expenses.

Student Load

Students scheduled for 12-18 credit hours are
considered full-time students. Students
scheduled for fewer than 12 credit hours are
considered part-time students. The permission
of the registrar is required for you to schedule
over 18 hours of credit. Please refer to the fee
schedule for the rate per credit hour.

+ Certain students are restricted from carrying
a course load greater than twelve hours. These
students include first-time entering freshmen
placed into two or more developmental education
courses and any student placed on academic
probation for a second consecutive quarter. A
student affected by this policy may appeal to
the director of developmental education. In
special cases, when this policy would jeopardize
a student’s participation in a degree program, a
department chairperson may also request to
waive the twelve-hour limit.

Quarterly Tuition

The student fees listed here are subject to
change. Shawnee State University reserves the
right to make, without prior notice, any fee
adjustments that may become necessary.

Special Note: All out-of-state/in-region
students enrolled in health science programs
pay the out-of-state fee rather than the out-
of-state/in-region fee.

Full-Time Students (12-18 hours)

Instructional Fee
In-State........................... $ 784.00
Out-of-State/In-Region..............

(Mason, Lewis, Boyd, and Greenup Counties,
Kentucky and Cabel and Wayne Counties,
West Virginia)

Outof-State....................... 1,456.00

General Fee
All Students.......................

Technology Fee
All Students .......................

Part-Time Students
Instructional Fee (per credit hour, up to 11 and above 18)

InState ................ ...l $ 66.00
Out-of-State/In-Region................ 88.00
(Mason, Lewis, Boyd, and Greenup Counties,

Kentucky and Cabel and Wayne Counties,

West Virginia)

Out-of-State .. ....................... 122.00

General Fee (per credit hour, up to 11 and above 18)
All Students......................... 12.00

Technology Fee (per credit hour, up to 8 and above 18)

All Students......................... 2.00
Miscellaneous Student Fees
Application........................... $ 30.00
Late Payment............... (max. $75.00) 35.00

(per Budget Payment Plan policy)

Late Installment Fee................... 20.00
Budget Payment Plan.................. 15.00
Bad Check Fee........................ 25.00
Transcript..............oooolL, 3.00
Transcript, Immediate Action........... 10.00
Graduation........................... 50.00
Graduation Reapplication Fee.......... 5.00
Creditby Exam....................... 40.00

Credit by Arrangement. .. (fee per cr. hour) 84.00
Change Orders (fee per change, max. $1600)  4.00
Credentials Evaluation................. 50.00




Miscellaneous Student Fees
(cont’d.)

International Student Orientation....... $200.00

Health Science Fee (per cr. hr., max. $77.00) 7.00
Education Field Fee . .. ..........ootnn 125.00
Parking Fee, Reserved Lot......... month  10.00
year 120.00

Parking Fee, General ............. month 500
quarter 15.00

year 60.00

LabFees.....ovviieeeninnens see section below

Housing Fees
Double Room............ annual pmnt. $2,500.00

quarterly pmnt. ($875.00 per) 2,625.00

budget plan (9 payments @ $300.00) 2,700.00

Private Room (if available) . .annual pmnt. 3,000.00

quarterly pmnt. ($1,06667 per) 3,200.00

budget plan (9 payments @ $377.78) 3,400.00

Board ............... 17 meals per week 1,130.00
Lab Fees

A current schedule of lab fees is available in
the Office of the Registrar. Those fees which
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exist at the time of this catalog’s printing are
included with their respective course description,
beginning on page 165.

Parking Fee

The University is expected to initiate both a
parking fee and a parking system in 1995-96.
The proceeds from the parking fee will be used
to improve and manage parking facilities on
campus.

Budget Payment Plan

Shawnee State University provides a Budget
Payment Plan that can help you with the
payment of tuition, books, and certain fees.

Information about the Budget Payment Plan
is available in the Bursar’s Office.

Bad Check Policy

Payment of fees owed is a prerequisite to
official enrollment, and you should have
sufficient funds (cash and/or financial aid) to
cover these expenses.

A check returned for insufficient funds is a
federal offense and constitutes nonpayment of
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your obligation to Shawnee State University.
Therefore, any student who has a check returned
for insufficient funds shall be subject to all
related fees, and, until the same is cleared, the
student shall be considered in noncompliance
with institutional policy and may be
administratively dismissed.

Any student administratively dismissed due
to a bad check has no recourse for readmission
for the current quarter.

Student Insurance

Shawnee State University makes available to
all students the benefit of a comprehensive
health insurance policy. Full-time students
enrolled fall quarter are billed for this insurance
for the academic year. If you are covered by
other health insurance and you do not want to
participate in the student health insurance
plan, you should complete the Insurance Waiver
Form included with your fall quarter bill and
return it promptly to the Bursar’s Office. You
may also pick up a Student Insurance Program
Brochure at the Bursar’s Office. Questions con-
cerning student health insurance should be
referred to the Bursar’s Office.

Refund of Fees

Continuing students dropping hours by change
order through the 14th day of the quarter, when
such changes result in a reduction of fees, are
entitled to receive the reduction. Changes made
after the 14th day of the quarter result in no
refund.

Students who officially withdraw from
Shawnee State receive a refund, if due, based
upon the following schedule. If you do not
officially withdraw, you are not eligible for any
refund and fees assessed are due and payable.

Time of Withdrawal

Regular Term

Through first day of class ...... 100% of Tuition
2 to 14 calendar days ......... 80% of Instr. Fee
Over 14 calendar days.............. No refund
Five-Week Summer Session

Through first day of class ...... 100% of Tuition
2 to 5 calendar days .......... 60% of Instr. Fee
Over 5 calendar days............... No refund

Please Note: The five-week summer session
refund schedule applies to students registered

only in a five-week session. If you take classes
from both a full summer (ten-week) quarter and

"a five-week session, refunds are issued under

the regular term policy. Questions concerning
the above information should be referred to the
Bursar’s Office.

Please Note: Refunds involving Federal Title
IV financial aid funds are handled in

| accordance with federally mandated policies

and procedures.

Late Payment Policy

A late payment fee is assessed when you fail
to make payment in accordance with the due
dates established by the Bursar’s Office. Such
fees are assessed in accordance with the fee
schedule approved by the University’s Board of
Trustees.

Miscellaneous Fees

Application Fee

A $30 nonrefundable application fee must
accompany all admission applications.

Transcript Fee

The University will produce an official
transcript upon written request from the student
at a cost of $3 per copy. Unofficial transcripts,
copies of schedules, etc. are available at a charge
of $1 per copy. Same day requests for transcripts
are processed at a cost of $10 to the student.

Change Order Fee

A fee of $4 is assessed for each course change
(add/drop) processed, up to a maximum of $16
per quarter.

Graduation Fee

A $50 graduation fee is required. You are not
billed for this fee. It is your responsibility to pay
this when you submit your petition to graduate.
Your eligibility to graduate is determined by the
registrar after you petition for graduation.
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Fi cial

An extensive financial aid program is available
to help you meet some of the expenses of a
college education. The financial aid program is
administered by the Financial Aid Office and

includes four categories: scholarships, grants,
loans, and employment.

Application Procedure

To apply for need-based assistance at Shawnee
State University, you must complete and submit
the Free Application for Federal Student Aid
(FAFSA) form to the federal processor. Need-
based aid consists of the Pell Grant, the
Supplemental Educational Opportunity Grant,
College Work Study, and Stafford Student Loan.
Forms may be obtained from your high school
counselor or the Financial Aid Office at
Shawnee State. All transfer students must

submit a financial aid transcript from each school

reviously attended. Financial Aid Deadline:
Your financial aid file must be comple